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Perfect Punctuation

Course notes

‘Penny Lane’ excerpt: ‘Subject, Verb/s and Predicate’,
‘Simple, Compound and Complex Sentences’
and ‘Phrases’

Exercise 1: Edit out the problem in each of
the six sentences.

‘The Poetry of Punctuation’

‘Waterloo Sunset’, annotated for punctuation
The full stop

The question mark

The exclamation mark

Exercise 2: Edit out the problem in each of
the six sentences.

The comma
The colon

The semi-colon
The dash

Exercise 3: Edit out the problem in each of
the six sentences.

Parentheses, brackets and braces
The ellipsis
Quotation marks

Exercise 4: Edit out the problem in each of
the five sentences.
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The apostrophe 48-52
The hyphen 53-61
The solidus 62
Bulleted lists (dot points) 63-6

Exercise 5: Edit out the problem in each of
the four sentences and the problems in the
bulleted list. 67

How do the British—Australian and American
punctuation styles differ? 68-71

How do the British—Australian and American
spelling styles differ? 72-4

Exercise 6: Copy edit the article by changing
its punctuation and spelling styles from American
to British—Australian, correcting its punctuation and

spelling errors, and editing for sense and clarity. 75-9
ANSWER SHEET for EXERCISE 1 80-1
ANSWER SHEET for EXERCISE 2 82-3
ANSWER SHEET for EXERCISE 3 84-5
ANSWER SHEET for EXERCISE 4 867
ANSWER SHEET for EXERCISE 5 88-9

SAMPLE EDIT for EXERCISE 6 904



